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INTRODUCTION 

The Saskatchewan Martial Arts Association is the Provincial Governing Body for Martial Arts 
clubs in Saskatchewan. The Saskatchewan Martial Arts Association is unique as it 
encompasses and welcomes all styles of Martial Arts 

In general, the affairs of the Saskatchewan Martial Arts Association are governed by the 
following: 

• Constitution – outlines the high-level purpose and objectives of the Saskatchewan 
Martial Arts Association.  All decisions of the Association should be made with the 
stated goals and objectives listed in the Constitution in mind. 

• Articles – legally establishes the Association 
• Bylaws – determines how the Association is governed and managed.  Changes to 

these must be approved by the Membership. 
• Policies – High-level, Board determined rules guiding every day decision making on 

operations of the Association. 
• Tournament Rule Sets – rules put in place by the Board of Directors to ensure safe 

and fair competitions for all styles of Martial Arts.   All sanctioned tournaments must 
abide by these tournament rule sets. 

 

 

 

 

 

 

 

 

 

 

 

 



 

3 – Updated February 2026 
 

SMAA CONSTITUTION, ARTICLES, BYLAWS, & POLICIES 

 

CONSTITUTION 

MISSION 

It is the mission of the Saskatchewan Martial Arts Association to be an open Martial Arts 
Association and expand its membership to include many of the diverse Martial Arts Styles 
practiced in Saskatchewan. Achieving this through safe and fair competitions; athlete, 
coach, and officials’ development; communication and promotion.  

The goal of the Saskatchewan Martial Arts Association is to promote all forms and styles of 
Martial Arts in Saskatchewan. 

 

VALUES 

The values of the Saskatchewan Martial Arts Association is to foster the true values of 
Martial Art; Respect for each other and respect for oneself. 

The Saskatchewan Martial Arts Association maintains it’s values through continued effort 
and embodiment of the following principles: 

• Respect 
• Discipline 
• Fairness 
• Responsibility 
• Good Citizenship 

OBJECTIVES 

1. To provide a Martial Arts Association to any and all individuals and groups who do 
not belong to any other Sask. Sport Martial Arts Association. 

2. To promote and sanction active, open, competitive participation in the province. To 
help foster the strongest possible team in provincial, interprovincial and 
international Martial Arts competitions as sanctioned by the Saskatchewan Martial 
Arts Association. 

3. To encourage and promote participation from every Sport District in the province in 
SMAA activities. 

4. Sponsor clinics and seminars for all aspects of the Martial Arts within the 
Association. 
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5. To furnish the means for sport participation to those individuals who could not 
normally join in team competitions due to financial hardships, or where the sport is 
not presently available. 

6. To help foster a better working relationship among the Saskatchewan Martial Arts 
Clubs. 

7. To provide a standard set of Rules and Medical Requirements for the betterment and 
welfare of all participants in all SMAA approved and sanctioned activities. 

8. Aid in development of coaches, instructors, and officials within the SMAA 

 

ARTICLES 

ARTICLE 1 

The Association shall be called: The Saskatchewan Martial Arts Association (SMAA) 

ARTICLE 2 

The registered office of the Saskatchewan Martial Arts Association is to be situated in the 
province of Saskatchewan.  The Board of Directors will determine physical address in the 
Province of Saskatchewan. 

ARTICLE 3 

Subject to the Non-Profit Corporations Act, in the event of the dissolution of the 
Association, its property and assets shall, after payment of liabilities, be donated to 
KidSport Saskatchewan. 
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BYLAWS 

MEMBERSHIP 

1. Membership is available to any individual, Club, or organization who wishes to 
participate in, and promote the growth and goals of Martial Arts as outlined and 
defined by the Saskatchewan Martial Arts Association (SMAA) as outlined in their 
constitution. 

2. Membership shall include three classes of members: 
a. Active  
b. Associative  
c. Honorary 

 
3. Any person may become an active member if he/she shall be a member of a duly 

affiliated club/school. 
4. Honorary members may be appointed by the membership at an annual meeting on 

the recommendation of the executive. 
5. An associate membership may be granted to any person or organization who desires 

to assist in the promotion of Martial Arts and who will register with an affiliated 
club/school. 

6. All member clubs shall have two votes at any General Meeting. Representatives 
voting on behalf of member clubs need to be present at the AGM to cast a vote. 

7. Any club or club member who accepts membership in the Association shall be 
deemed to have undertaken to abide by the constitution, by-laws, policies, and 
rules of the Saskatchewan Martial Arts Association. 

8. The Association executive may terminate the membership of any Association 
Member, if it is found that the club or individual is not working in the best interest of 
the association. Such termination may be achieved by a majority vote of the 
association executive. 

9. Any member resigning from the Association shall not be entitled to any refund of 
fees paid. 
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DISCIPLINE OF MEMBERS 

10. Automatic Suspension: Where a club recognized by the Association suspends one 
of its members that suspension and its terms shall be deemed to immediately 
extend to the suspended person's membership in the Association. The member 
shall be suspended as a member of this Association until he/she is reinstated by 
his/her club or by the Association upon a successful appeal launched by the 
member of the Board of Directors of the Association. 

a. Automatic suspension will also include non-payment of membership fees to 
the member club and/or to the Association. 

b. Any member suspended by the Board of the Association shall lose all rights 
and privileges, including the right to train, in any or all clubs recognized by the 
Association. 

 
11. Suspension of Clubs: The Board of Directors may suspend any club of the 

Association for serious breach of SMAA bylaws. Any club that is being considered 
for suspension must be given ten (10) clear days notice of the charges and the time 
and place of the Board of Directors meeting at which the question of suspension will 
be heard. The club may appear in person or in writing to explain the breach of 
conduct. 

a. The suspension of a club of the Association shall apply to all regular 
members of that club. The regular members may on an individual basis 
appeal the decision of their suspension. 

12. Definition of Suspension: Suspension shall mean the withdrawal of the rights and 
privileges of membership in the Association to the extent and for the period 
determined by the suspending body. Any suspension shall state the extent of 
withdrawal of the rights and privileges, the length of the suspension, any conditions 
for behavior during the suspension period, and conditions for restatement to full 
membership. A suspension may be for life, but such suspension shall not preclude 
the member of the club involved from reapplying for membership. 
 

13. The membership at a general meeting must ratify a Board of Directors decision to 
reinstate a suspended member or club to full membership status. The ratification 
must be by a 2/3 majority vote of the members present. 
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MEMBERSHIP FEES 

14. The annual fees for both active and associate members in the Association shall be 
set and approved at the Annual General Meeting.  Between Annual General 
Meetings, the Board of Directors may approve a temporary change in fees. 

15. Honorary members shall not be required to pay fees. 

BOARD OF DIRECTORS 

16. The business of the Saskatchewan Martial Arts Association shall be 
conducted by a Board of Directors.  This includes but is not limited to; 

a. Formulate, prescribe, change and correct policies and tournament 
rules of the Association on condition that it be in accordance with the 
objectives of the Association and, in general, to make decisions on all 
business of the Association. 

b. Organize and regulate all the activities of the Association. 
c. Sanction activities within the Association’s jurisdiction as per the 

policies. 
d. To budget revenues and expenses of the Association. 
e. To review and approval all financial statements of the Association. 
f. To supervise and co-ordinate the work of the committees of the 

Association.  
g. Overall governance of the Association. 

17. The Board of Directors shall be composed of the following positions (no 
individual may not hold more than one of the following offices at one time): 

a. President (1) 
b. Past President (1) – Exo Facto 
c. Vice President of Development (1) 
d. Vice President of Administration (1) 
e. Directors at Large (8) 

18. The Board of Directors terms shall be: 
a. President – Two Years, elected on ODD years. 
b. Vice President of Development – Two years, elected on ODD years. 
c. Vice President of Administration – Two years, elected on EVEN years. 
d. Directors at Large – Two years, 4 Spots will be elected on ODD years, 4 

Spots will be elected EVEN years. 
19. Except as otherwise required by law, the Board of Directors may hold its meetings at such 

a place or places as it may from time to time determine including elsewhere in the 
Dominion of Canada, or outside the Dominion of Canada or virtually. 

20. For regular meetings, Board of Directors are to be given two weeks’ notice for a meeting.   
Special meetings may be called at request of the President if all members of the Board 
signified in writing their consent to the meeting.  Notice of the meetings will be done via 
email.   The Board may appoint a day or in any month, such as monthly meetings, no notice 
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need to be given.    A Board meeting will automatically take place immediately following the 
Annual General Meeting to review confidentiality agreements, welcome new members, and 
set up subsequent meetings. 

21. The Board of Directors may consider or transact any business, either special or general, at 
the any meeting of the Association. 

22. Voting – Voting at Board of Director meetings will be decided by a majority vote of those 
present.   Each member of the Board shall have one vote, except for the President who will 
only vote if there is a tie.   Board of Directors may request secret ballots for any voting at any 
meeting.  No proxies shall be allowed at meetings of the Board.   

23. Quorum – quorum for meetings of the Board of Directors shall be a majority. 
24. Chairman – The President of the Association or his appointee shall act as chairman of 

meetings of the Board.  In absence of the President, their duties may be performed by the 
Vice President of Administration. 

 
25. TERM OF OFFICE: The President, Vice President of Development, and Vice 

President of Administration and shall hold office for two years from the date of 
their election and shall be eligible to stand for re-election if nominated. These 
offices shall be elected at a General Meeting of the Association.  The President 
and Vice President of Development shall be elected on ODD years and the Vice 
President of Administration on EVEN years. 

26. The office of a Director shall be automatically vacated: 
a. If a Director resigns their office in written resignation to the Board of 

Directors. 
b. If a Director is found by a court to be of unsound mind; 
c. If a Director becomes physically unable to fulfil their duties. 
d. If a Director becomes bankrupt or suspends payment or compounds with 

their creditors; 
e. If at a special general meeting of members, a resolution is passed by at least 

two-thirds of the voting members present at the meeting of which notice 
specifying the intention to pass such a resolution has been given, that the 
Director be removed from office. 

f. On death. 
27. If at anytime there are any vacancies on the Board of Directors, the Board may call 

for nominations and approve to place an individual in the vacant position interim 
until the next Annual General Meeting. 
 

28. Directors shall serve as such without remuneration, and no Director shall directly or 
indirectly receive any profit from their position as such; provided that a Director may 
be paid or reimbursed for reasonable expenses incurred during their duties as a 
Director. 
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29. Duties of Directors are: 

a. The President shall preside at Board and Executive Meetings and the Annual 
General Meeting or any Special Meetings of the Members as Chairman and in the 
event of a tie vote on any issue shall cast a deciding vote. The President shall 
submit a full report to the Annual General Meeting of the activities of the 
Association for the preceding year.  The President will be the contact for Sask 
Sport along with the Executive Director. 

b. The Vice President of Development will oversee the technical components of 
the Association.  Along with the Executive Director, they will monitor committees 
to ensure they are completing their mandates and staying within their terms of 
reference.    

c. The Vice President of Administration will oversee the daily operations of the 
Association.  Working closely with the Executive Director, they will monitor that 
administrative items of the Association such as daily administration tasks, 
communications, registrations, and finances are being completed. 

d. The Directors at Large would make up the other Board positions.   These Directors 
would be expected to support on committees, and all committees would need to 
be chaired by a Board Member.   The Board would determine which Director chairs 
which committee 

e. To be eligible to be a director you must: 
i. Be 18 years of age 

ii. Live in the Province of Saskatchewan 
iii. Have a black belt or be at an Advanced level in your Martial Art Style. 

f. There can not be more than three individuals from the same club on the Board at 
one time. 

EXECUTIVE COMMITTEE 
 

30. The Executive Committee shall consist of the following officers of the Association: 
a. President 
b. Past President – Ex-Facto 
c. Vice President of Administration 
d. Vice President of Development 

31. During intervals between meetings of The Board, the Executive Committee shall possess 
and may exercise (subject to any restrictions which The Board may from time to time 
impose) all the powers of The Board in the management and direction of the affairs of the 
Association (save and except only such acts as must by law be performed by the 
members of The Board themselves). These powers shall be exercised as the Executive 
Committee shall deem to be in the best interests of the Association in all cases in which 
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specific direction has not been given by The Board. All decisions of the Executive 
Committee may be acted upon immediately, but all actions must be ratified by The Board 
at its next meeting. The Executive Committee may fix its own rules and procedures from 
time to time. 
 

32. Hard copies of all General Meeting and Board Meeting minutes, Financial Records, 
contracts, agreements and Policy Documents shall be stored at the physical address on 
record as registered with ISC Corporations Branch and may be inspected by any Director 
or member upon reasonable notice. 

33. Voting - Questions arising at any meeting of the Executive Committee shall be decided by 
a majority of votes cast by members present in person. No proxies shall be allowed  at   
meetings of the Executive  

34. Chairperson – The President of the Association shall act at the chairperson for 
Executive Meetings. 

35. Quorum – Quorum for meetings of the Executive Committee shall be a majority 
36. Duties of Officers align with Bylaw 29, a, b, and c. 
37. The Executive Committee will act as the HR committee to provide guidance and 

directive to staff and contractors. 

ANNUAL GENERAL MEETING 

38. The Annual General Meeting shall be held within 90 days following the fiscal year to 
meet funding deadlines set by Sask Sport, providing the Board Approved Audited 
Financial Statements are ready and able to be distributed 21 days prior to the AGM 
as per the nonprofit act of Saskatchewan.   If that 90-day window can not be met, 
the AGM will be held as soon as the timeline allows for the Board approved audited 
financials to be distributed 21 days prior to the AGM.   As per the Non-Profit Act of 
Saskatchewan the AGM must be held within 6 months of the fiscal year end.  

39. Members will be provided at least 15 days notice of the Annual General Meeting in 
writing. 

40. Quorum – Quorum for the Annual General Meeting will be majority of clubs present. 
41. Voting - Each active Club shall have one vote at any General Meeting. No member 

shall vote by proxy at any meeting of the organization.   
42. Election of Officers and Directors – Members may request secret ball be used for 

any election of Officers and Directors. 
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SPECIAL GENERAL MEETING 

43. The Executive Committee may call a Special General Meeting of the association 
from time to time.  This meeting would follow all the same requirements listed in 
Bylaws 38 to 40. 

COMMITTEES 

44. The Saskatchewan Martial Arts Association will have the following standing 
committees: 

a. Tournament & Events Committee – This committee is responsible for 
planning the SMAA Provincial Championships and review off all tournament 
rulesets.  The committee may bring forward rule change suggestions to the 
Board of Directors for approval.    

i. Members: Combination of Board of Directors and Non-Board 
Members and Executive Director (Exo-Facto).  There should be 
representation for both stand up and ground arts. 

ii. Chair: Director at Large appointed by the Board of Directors 
iii. Meets: Every couple months or as needed. 

 
b. Governance Committee – This committee is responsible for reviewing the 

Bylaws and Policies of the Association.  They may bring forward 
recommended Bylaw and Policies changes to the Board of Directors for 
approval. 

i. Members: Combination of Board of Directors and Non Board 
Members and Executive Director (Exo-Facto) 

ii. Chair: Director at Large appointed by the Board of Directors 
iii. Meets: Once or twice a year as needed to review policies and bylaws, 

or as requested by the Board of Directors. 
 

c. Coaching Committee – This committee is responsible for reviewing and 
development of pathways for Coaching Development.   The committee may 
make recommendations to the Board of Directors for Coaching Education 
and Requirements for approval. 

i. Members: Combination of Board of Directors and Non Board 
Members and Executive Director (Exo-Facto) 
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ii. Chair: VP of Development (they can recommend another Director at 
Large in their place if an individual has strong knowledge is this area). 

iii. Meets: As needed 
 

d. Officiating Committee - This committee is responsible for reviewing and 
development of pathways for Officials Development.   The committee may 
make recommendations to the Board of Directors for Officials Education and 
Requirements for approval. 

i. Members: Combination of Board of Directors and Non-Board 
Members and Executive Director (Exo-Facto) 

ii. Chair: VP of Development (they can recommend another Director at 
Large in their place if an individual has strong knowledge is this area). 

iii. Meets: As needed 
 

e. Finance & Audit Committee – Responsible to review financials, work on 
budget, and prepare for audit.   Brings forward quarterly financials, yearly 
budget, and audit to Board of Directors for approval.  Works with Executive 
Director to ensure payments are being received and paid. 

i. Members: VP of Administration, President, Executive Director (Exo-
Facto), 2 additional Board Members. 

ii. Chair: VP of Administration 
iii. Meets: Quarterly and at year end.  

 
f. Discipline Committee – This committee would review any discipline 

concerns regarding clubs and their membership.  Review whether any 
complaints received would be handled by the Association or go Safe Sport 
professionals.  They would bring forward suggestions to the Board of 
Directors for approval. 

i. Members: Appointed by Board of Director ensuring there is no conflict 
of interest with any members. 

ii. Chair: As per Safe Sport Compliant and Appeal Policies 
iii. Meets:  As needed. 

45. The Board of Directors may appoint standing committees, subcommittees or 
special committees and assign to them powers and duties as it needed from time to 
time.   Any long-standing committees will need to be approved by the Membership. 

46. Committee are responsible for developing their own terms of reference and 
presenting to the Board of Directors for approval. 

47. Quorum – quorum will be majority of committee members present. 
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48. Voting – All committee members will hold one vote.  No committee shall permit 
proxy voting. 

49. To be eligible to be on a committee an individual must: 
a. Be 18 years of age 
b. Live in Saskatchewan 
c. Be a Brown belt or higher (Intermediate to advanced) in their Martial Art style. 

AUDIT 

50.  As per the nonprofit act of Saskatchewan and Sask Sport funding requirements, the 
financials of the Saskatchewan Martial Arts Association will be audited yearly. 

51. The appointment of the auditor will be done at the Annual General Meeting by 
motion and approval of the members. 

FISCAL YEAR 

52. The fiscal year of the Saskatchewan Martial Arts Association will be September 1st to 
August 31st annually. 
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POLICIES 

1.0 Membership Fees 
1.1 Annual Membership Fees will be as follows: 

1.1.1 Club Fees: Based on below club sizes.  Due annually by October 1st. 
1.1.1.1 Small Club (under 50 participants) - $150 
1.1.1.2 Medium Club (between 51 and 100 participants - $250 
1.1.1.3 Large Club (over 101 participants) - $350 

1.1.2 Participant Fees: $5/Participant.  Fees are due: 
1.1.2.1 For participants registered Sept 1st to Dec. 31st – December 

15th Annually. 
1.1.2.2 For NEW participants registered Jan 1st to June 30th – June 

15th Annually. 
1.1.2.3 For NEW participants registered July 1st to August 31st – 

August 15th Annually. 
1.1.2.4 Participant is defined as a student or coach who signs up to 

the club for Martial Arts training.  This does not include 
participants who sign up for singular events such as a self 
defense seminar or kid’s camp. 

1.2 New Club Application Fees will be $100 due at time of application submitted. 
 

2.0 Membership Reporting 
2.1 Clubs must collect the following information from all the registered participants: 

2.1.1 Full Legal Name 
2.1.2 Phone Number 
2.1.3 Email Address 
2.1.4 Date of Birth 
2.1.5 Address 
2.1.6 Legal Guardians Name and Contact Information (if participant is a 

minor) 
2.1.7 Gender Identity 
2.1.8 Indigenous Voluntary Self Declaration  
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2.2 Clubs must utilize any database program that the Saskatchewan Martial Arts 
Association sets up.  This can be using the program directly for registration or by 
uploading registrations monthly. 

3.0 Respect in Sport 
3.1 Purpose of the Policy:  

3.1.1 The Saskatchewan Martial Arts Association is committed to creating a 
sport environment in which all individuals are treated with respect 
and dignity. Coaches have a responsibility to create a sporting 
environment that is free of harassment, abuse, bullying and neglect.  

3.1.2 The Saskatchewan Martial Arts Association requires that all coaches 
participating in Martial Arts have completed the online Respect in 
Sport certification (or equivalency), as required by Sask Sport. 
 

3.2 Scope and Application:  
3.2.1 The policy applies to all coaches/instructors registered with a club 

under the membership jurisdiction of the Saskatchewan Martial Arts 
Association. 

3.2.2 Coaches/Instructors not holding valid certification will have until 
January 1st each year to complete the Respect in Sport certification 
training or training equivalency such as NCCP Empower+ or Respect 
in School program. 

3.2.3 The Saskatchewan Martial Arts Association is responsible for setting 
out the communication strategy specific to the certification 
requirements and deadline. 
 

3.3 Enforcement:  
3.3.1 Any coach/instructor not having Respect in Sport certification (or 

equivalency) by the deadline established will be removed as an 
eligible participant until such time that the course is completed. 

3.3.2 Non-compliance with this policy may result in further discipline as 
determined by the Board of Directors and voids any insurance 
coverage. 
 

3.4 Respect in Sport Administration: 
3.4.1 The Executive Director and VP of Development will have 

administrative access to the Respect in Sport database to oversee 
functions such as report generation and monitoring. 
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3.5 Review and Approval: 
3.5.1 This policy will be reviewed by the Board of Directors on an annual 

basis. 
4.0 Member Assistance Program (MAP) 

4.1 Purpose: 
4.1.1 The purpose of the Membership Assistance Program (MAP) grant is to 

provide financial assistance to the Saskatchewan Martial Arts 
Association (SMAA) clubs to increase the number of participants and 
the quality of sport development in Saskatchewan communities.  MAP 
funds are to be used to support community and club-level sport 
development initiatives within the province. 
 

4.2 Source of Funding: 
4.2.1 MAP funding is received from the Sask Lotteries Trust Fund (Trust 

Fund) for Sport, Culture and Recreation which is derived from the 
proceeds of the sale of lottery tickets in Saskatchewan. 
 

4.3 Eligibility: 
4.3.1 SMAA Member Clubs who are in good standing and offer community 

or club-level sport development initiatives within the province are 
eligible to apply for MAP Funding. New Member clubs must be a SMAA 
Member for one full calendar year prior to being eligible to apply for 
MAP Funding.  The eligibility date will be one full calendar year from 
the date the SMAA Board of Directors approve the club’s Member 
Application. If a New Member club becomes eligible AFTER the MAP 
Application deadline, they will have to wait until the next application 
round to apply. 
 

4.4 Requirements and Conditions: 
4.4.1 The club must be a member in good standing with SMAA and have all 

prior year’s membership fees paid up to date.  
4.4.2 MAP funds are to be used to support community and club-level sport 

development initiatives within Saskatchewan.  
4.4.3 Funding will be based on participation numbers for 

projects/programs. MAP applications must include estimated number 
of participants, preferably based on similar previous events. A list of 
all participants will need to be submitted with the MAP Follow up.    
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4.4.4 Applications and Follow ups must have all the required 
documentation submitted prior to the deadline date. It is 
recommended that clubs submit the applications/follow ups one 
week prior to the deadline to provide an opportunity to submit any 
missing information/documentation.  

4.4.5 Late applications will not be accepted or considered for funding. 
4.4.6 Any expenses for Introduction and Underrepresented programs that 

are NOT covered by MAP Funds will be added to the applications for 
Target Funding distribution. 

4.4.7 Approved projects and grant support must take place within the 
SMAA’s fiscal year (September 1 - August 31) for which the grant funds 
were approved. Any purchased items must be physically received 
within the fiscal year. Retroactive funding or pre-funding for projects 
that take place outside of SMAA’s fiscal year is not permitted.  

4.4.8 Payment of MAP funds must be made directly to the approved 
applicant. Clubs must have a bank account. Payments cannot be 
made to an individual.  

4.4.9 MAP grants are approved with the understanding that funds are to be 
used for the purposes outlined in the MAP Application and in 
accordance with the SMAA’s MAP Policy as well as adhering to the 
Sask Sport MAP Guidelines and Sask Lotteries Trust Fund Policy. In 
the event funds are unused or do not adhere to the policies and 
guidelines, they will be required to be returned to SMAA.  

4.4.10 This grant is made possible by Sask Lotteries, the main fundraiser for 
more than 12,000 sport, culture and recreation groups in 
communities across Saskatchewan. Sask Lotteries must be 
acknowledged and recognized within all communications and 
promotions developed. The Sask Lotteries logo, brand guidelines, key 
messages and promotional materials are available at 
https://sasklotteries.ca/funding-recognition/.    
 

4.5 Application Procedures: 
4.5.1 The MAP Application deadline is November 1 annually. The MAP 

Application form is available at this link: (ADD LINK)  
4.5.2 The MAP Application must include the following: 

4.5.2.1 Description of the MAP projects/programs.  
4.5.2.2 Estimated number of project/program participants.  
4.5.2.3 Outline of how Sask Lotteries will be promoted.  

https://sasklotteries.ca/funding-recognition/
https://forms.office.com/r/jQ5NPifMmx
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4.5.2.4 Detailed spending plan/budget.  
4.5.2.5 Name/signature of signing authority of the club.   

 
4.6 Approval Process: 

4.6.1 The SMAA Executive Director will determine if MAP Applications and 
Follow up Reports are completed correctly and if sufficient receipts 
were submitted.   The MAP Applications and Follow ups will be 

reviewed and approved by the Executive and Board. 
 

4.7 Eligible Expenditures: 
4.7.1 Since Open Tournaments provide competition opportunities for 

athletes, those applications will take priority for funding.  The 
following community and club level development projects are eligible 
for funding:    
4.7.1.1 Hosting Open Tournaments (ex. facility rental, medals, 

officials’ expenses) 
4.7.1.2 Introduction Programs (ex. Try Martial Arts Night, Seminars, 

introductory/community level coach/officials’ clinics) 
4.7.1.3 Programs for Underrepresented Groups (ex. Women’s Self 

Defense Seminars) 
 

4.8 Ineligible Expenditures: 
4.8.1 As per the Trust Fund requirements, the following expenditures (for 

any submitted projects) are INELIGIBLE for funding: 
4.8.1.1 Any construction, upgrading, maintenance or operating 

costs of facilities (this does not include rental costs of 
facilities for competitions, programs or clinics). 

4.8.1.2 Expenditures for which other grant dollars have been used.  
Two different grant sources cannot be used to pay the same 
dollar of expense, whether the grant comes from the Trust 
Fund or any other granting agency. Introduction and 
Underrepresented programs are also eligible for target 
funding, therefore, clubs cannot submit the same receipts 
for BOTH MAP and Target Funding.   If your club receives 
hosting grants or any other grants, you cannot submit the 
same receipt. 

4.8.1.3 Cash Prizes 
4.8.1.4 Social Events (Barbeques, Lunches, etc.) 
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4.8.1.5 Alcoholic beverages 
4.8.1.6 Research projects or feasibility studies 
4.8.1.7 Out-of-Province travel 
4.8.1.8 Other expenses deemed as ineligible as identified by the 

Trust Fund or Saskatchewan Martial Arts Association. 
4.8.1.9 If your club is unsure about the eligibility of a MAP 

expenditure, please contact SMAA for clarification.  
 

4.9 Payment Procedures: 
4.9.1 The MAP funding will be paid in two installments. The club will receive 

the first grant payment following the approval of the MAP Application. 
This payment will be based on 25% of the eligible MAP grant amount. 
The final grant amount will be determined and paid upon satisfactory 
review of the MAP Follow up.  

4.9.2 Clubs will be paid by direct deposit.  For a club to receive funding, 
they must be set up for direct deposit with the SMAA. To get this set 
up, please contact the Executive Director at ed@saskmartialarts.ca 
 

4.10 Follow Up Procedures: 
4.10.1 The MAP Follow up deadline is August 1st annually. The MAP Follow up 

form is available at this link: (ADD LINK)  
4.10.2 The MAP Follow up must include the following: 

4.10.2.1 Assessment of the MAP projects/programs. 
4.10.2.2 How Sask Lotteries was promoted.  
4.10.2.3 Detailed actual project/program costs.  
4.10.2.4 Name/signature of Club signing authority.  
4.10.2.5 List of actual project/program participants.  Please only 

include participants who physically attended, if a someone 
registered but did not physically attend, they are not 
considered a participant.  

4.10.2.6 Financial documentation (ex. receipts) to verify 
expenditures. At a minimum, the receipts must be 
clear/readable and must: 

4.10.2.7 Indicate name of recipient (person or business) of the funds 
4.10.2.8 Describe goods or services provided for payment 
4.10.2.9 Disclose the amount of the payment 
4.10.2.10 Include the date the goods/services were purchased (must 

be within SMAA’s fiscal year). 

https://forms.office.com/r/RW2jeuC1Br
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4.10.2.11 Include third party verification (supplier logo on an invoice, 
signature or the recipient on an expense claim, or in the 
rare case where there is no other backup documentation, a 
copy of the cheque, with the bank clearing stamp on the 
back).  

4.10.3 NOTE:  Financial Documentation and final participation list will need 
to be emailed in OR added to the club’s share folder set up by SMAA, 
along with completion of the form.  If you club would prefer a share 
folder set up, please contact the Executive Director. 

4.10.4 NOTE: Legible copies of documents for financial accountability (Ex. 
receipts, cancelled cheques, invoices, expense claims, etc.) are 
acceptable. Original documents are not necessary for submission to 
SMAA but should be maintained by the club submitting the MAP grant 
follow up report. 

4.10.5 Clubs are encouraged to submit receipts more than their eligible MAP 
grant amount. Should additional MAP funds become available, those 
clubs that submitted additional eligible receipts may be eligible to 
receive additional MAP funds.  

4.10.6 Any MAP grant funds that are unused or not verified by receipts, will be 
required to be returned to SMAA.  

 

5.0 Event Sanctioning 
5.1 In Saskatchewan it is illegal to host a combative event with out proper sanction 

from a governing body, there for all events are required to be sanctioned by the 
Saskatchewan Martial Arts Association.  Failure to do so will result in the 
immediately removal of a club’s membership status and opens the club up to 
possible legal ramifications. 

5.2 Sanctions must be submitted a minimum of ONE month prior to the event, 
however clubs are encouraged to submit early in the fall so the Saskatchewan 
Martial Arts Association can create a calendar of events. 

5.3 Sanction Fees are as follows: 
5.3.1 Open Tournament: $250/Event.  This is an combative event that is 

open to all Martial Artists. 
5.3.2 In House Tournament: $100/Event.  This is a combative event open to 

just members within a club. 
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6.0 Provincial Championships 
6.1 The Saskatchewan Martial Arts Association will host a Provincial Championship 

annually. 
6.2 The Board of Directors, based on recommendation from the Tournament and 

Event Committee will determine the date and location of the Championship 
each year, with preference having the event in May. 

6.3 To qualify for Provincials, athletes earn points by placing at SMAA Sanctioned 
Open Tournaments.   Each year, based on the number of tournaments available 
and from recommendation form the Tournament and Event committee, the 
Board of Directors will determine how many tournaments athletes must attend. 

6.4 To be eligible, athletes must be in good standing with their club, and their club 
must be in good standing with the Saskatchewan Martial Arts Association. 

6.5 As per all SMAA sanctioned tournaments, the Provincial Championships will 
follow the SMAA Tournament rules appropriate for each division. 
 

7.0 Athlete Assistance/Team Sask Program 
7.1 Athletes who place 1st or 2nd at the SMAA Provincial Championships are 

considered a part of the Team Sask program and are eligible to apply for athlete 
assistance from the Saskatchewan Martial Arts Association.     
 

7.2 Athlete Assistance can be used to help cover costs to attend an elite, high level 
tournament in North America to further develop the athlete.  Eligible costs are: 

7.2.1 Travel: Plane ticket or Mileage (at Government of Saskatchewan Rate) 
to the event. 

7.2.2 Registration Fee:  Registration fee to enter the event. 
7.2.3 Accommodations:  Hotel costs while at the event (Max $250/Night) 

7.3 How much an athlete receives is dependent on how many applications the 
Saskatchewan Martial Arts Association receives for that fiscal year, and athletes 
should not expect to have full costs covered. 

7.4 Applications are reviewed in August of each year, and funds distributed by 
August 31st.     

7.5 Athletes are not to apply individually; applications must come from the Head 
Instructor of their club and include copies of all receipts. 
 

8.0 Travel Expenses 
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8.1 Staff, Contractors, Board Members, and Volunteers who attend events on behalf 
of the Saskatchewan Martial Arts club may apply for the following expense 
reimbursement. 

8.1.1 Mileage:  Mileage from the individual’s town/city to the event town/city 
at the same rate as the Government of Saskatchewan provides its 
employees.     There will be no mileage paid for travel within an 
individual’s town/city they reside. 

8.1.2 Plane/Train/Bus Ticket:  Cost of transportation ticket to an event.  It 
should be determined which is cheaper, driving, flying, taking a train 
or bus and going with the cheapest option. 

8.1.3 Food:  Food reimbursement at the same rate as the Government of 
Saskatchewan provides its employees. 

8.1.4 Accommodation:  Hotel costs up to $250/Night.  The Board of 
Directors may approve increasing the nightly rate on a case-by-case 
basis if applicable. 

9.0 Financial  
9.1 Signing Authority:  Individuals with signing authority are: 

9.1.1 Executive Director 
9.1.2 VP of Administration 
9.1.3 President 
9.1.4 The Board may approval additional Board Members based on location 

of individuals. 
9.2 Credit Card 

9.2.1 The Saskatchewan Martial Arts Association may provide Employees credit 
cards that can be used for business related expenses.  The SMAA is to 
ensure individuals who hold company credit cards will use them properly 
and will know their limitations and responsibilities.   

9.2.2 The Executive Director, V.P. of Administration and President are to review 
any SMAA credit card statements monthly.  If one of the three individuals 
has a concern with an expenditure, then it must be presented to the 
Executive for discussion.  Two signing authorities are required to initial the 
credit card statements. 

9.2.3 The policies under the Credit Card sections applies to all individuals who 
are approved to use a company card.  It also applies to employees who 
have the right to approve the use of a company card for their team 
members. 

9.2.4 When individuals are provided a credit card, they will need to sign a credit 
card agreement that acknowledges that they have read all the credit card 
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bylaws and understand their responsibilities and how to use the cards 
properly.   

9.2.5 Company credit cards can be used for the following purchases: 
9.2.5.1 Everyday business items that are approved budgetary items.  

(Ex. Phone Bills, Administration Supplies) 
9.2.5.2 Accommodation. Meals and Travel for business related events.  

This includes transportation during events such as taxis and 
rental cars. 

9.2.5.3 Training and Education materials for staff and board members. 
9.2.5.4 Event Costs 
9.2.5.5 Miscellaneous items that do not fall in the above categories that 

are budgeted for or approved by the Board of Directors.  
 

9.2.6 The Saskatchewan Martial Arts Association Executive has the right to 
withdraws a company credit card from an individual at any point.    

9.2.7 Individuals cannot use the company credit card for personal expenses at 
any time.  Cash withdrawals from a company credit card are not allowed.  
Company credit cards can not be used to purchase illegal substances, 
weapons, pornography, or other adult entertainment charges.   Alcohol 
purchases are only permitted for gift’s sake, or event’s sake purposes and 
must be pre-approved by the finance committee before purchasing. 

9.2.8 Credit Card holders are responsible for the following: 
9.2.8.1 Protect the card to the best of their ability by not leaving it 

unattended or giving it to unauthorized individuals.  Keep the 
credit card number and physical card secure and never share 
the credit card number. 

9.2.8.2 Report the card stolen or lost immediately to the Executive 
Director so they can call the bank and cancel the card.    

9.2.8.3 Have purchases approved by the Executive Director prior to 
purchasing. 

9.2.8.4 Document all expenses and provide receipts to the Executive 
Director for monthly financial reporting that is reviewed by the 
VP of Finance and President. Pictures or scans of receipts are 
acceptable providing it is legible. 

9.2.8.5 Individuals that are responsible for authorizing and approving 
credit card invoices are to pay within the time limits to avoid 
late fees.   
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9.2.8.6 If the Executive feels that an individual is not complying with the 
credit card policies and card agreement, they may: 

9.2.8.7 Require the individual to pay back expenses.  Any reward points 
accumulated from these purchases will remain the property of 
the Association. 

9.2.8.8 Require the individual to pay back expenses for failing to submit 
receipts.  (Suggestion to help prevent the loss of receipts, 
employees/volunteers should take pictures of receipts 
immediately after purchase and email to the Executive Director 
to be filed appropriately.) 

9.2.8.9 Suspend the individual’s credit card privileges.  Depending on 
the severity this can also lead to further disciplinary measures. 

9.2.8.10 Immediately terminate the individual if they purchase prohibited 
or illegal items (ex. Drugs and Weapons).  There could also be 
possible legal action. 

 
9.3 Purchase Authorization/Expense Control Procedures 

9.3.1 Only individuals approved by the Board are authorized to commit to 
purchases on behalf of the organization. 

9.3.2 Purchases under $500 can be made by the Executive Director without 
board approval.  

9.3.3 Purchases under $250 can be made by Board Members without board 
approval. 

9.3.4 When the original invoice for the purchase is received it must be 
authorized for payment by an approved signing authority 

9.3.5 All cheques used in the payment of expenses are to be signed by two 
persons with bank signing authority. 

9.3.6 All cheques requiring signatures are to be accompanied by the invoice 
or supporting documentation at the time of the signing. "Pre-signing" 
of cheques is not allowed. 

9.3.7 Cheques used in the payment of expenses are to be pre-numbered. 
9.3.8 Electronic transfers of funds are allowed, as long as proper 

documentation is received prior to the electronic transfer, and 
documentation of the transfer itself is maintained in the organization’s 
records. Electronic transfers may not be more than $1000 and must 
be approved by two signing authorities. 
 

9.4 Online Banking Access 
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9.4.1 The Executive Director and VP of Administration will have access to 
the online banking account information. 
9.4.1.1 Each of the above individuals are required to review the 

online banking at least once per month. 
9.4.1.2 Any concerns must be brought forth to the Executive 

Committee for review. 
9.4.1.3 Any new payees for online transactions must be authorized 

by the VP of Administration prior to being processed. 

 

 
10.0 Safe Sport 

10.1 To ensure the health, safety, and physical and mental wellbeing of every 
individual that is involved in the Saskatchewan Martial Arts Association 
community, the Safe Sport Policy Manual will govern the following policies under 
the Saskatchewan Martial Arts Association: 

10.1.1 Athlete Protection Policy 
10.1.2 Code of Conduct and Ethics 
10.1.3 Discipline and Complaints Policy 
10.1.4 Investigations Policy – Discrimination, Harassment, Maltreatment, 

and Prohibited Behaviour. 
10.1.5 Alternate Dispute Resolution Policy 
10.1.6 Appeal Policy 
10.1.7 Social Media Policy 
10.1.8 Screening Policy 
10.1.9 Conflict of Interest Policy 

 
10.2 The Safe Sport Policy Manual can be found on the Saskatchewan Martial Arts 

Association Website, and a copy can be requested from the Executive Director. 
 

11.0 Gender Equity 

This section is currently being developed. 

12.0 Rulebooks and Manuals 
12.1 Tournaments 

12.1.1 All SMAA Traditional Tournaments must abide by the SMAA 
Tournament Rulebook. 
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12.1.2 All SMAA Light Kickboxing Tournaments must abide by the SMAA Light 
Kickboxing Rulebook. 

12.1.3 The SMAA is currently working on a rulebook for ground art events.  
Until this rulebook is complete, any SMAA Ground Art events must 
abide by a SMAA approved rulebook.  Currently only the BJJ 
Saskatchewan rulebook is approved. 

12.1.4 Rulebook updates are the responsibility of the Tournament and Events 
Committee and Board of Directors.  Only the Board of Directors can 
approve rule changes. 

12.1.5 The Saskatchewan Martial Arts Association will send a memo to 
Membership for any rule’s updates during the season. 

12.2 Officials Manual 
12.2.1 The Officials Manual will determine what training individuals need to 

be an official.    
12.2.2 The Officials Manual updates are the responsibility of the Officiating 

committee and Board of Directors.  Only the Board of Directors can 
approve changes to the Officiating Manual. 

12.3 Safe Sport Policy Manual 
12.3.1 See Policy Section 10.0 for details on the Safe Sport Policy manual. 

 
13.0 Privacy 

13.1 Our Privacy Commitment  
13.1.1 The Saskatchewan Martial Arts Association is committed to keeping personal 

information accurate, confidential, secure and private.  
13.1.2 Based on the Personal Information Protection and Electronic Documents Act 

(PIPEDA), this Policy describes how the Saskatchewan Martial Arts Association 
adheres to the ten principles of privacy set out in PIPEDA which are summarized 
in this policy.  The Privacy Policy will outline the types of personal information we 
may collect from members, athletes and, where applicable, donors and 
customers, and explains how we may use it and disclose it to others.  It will also 
outline the safeguards we implement to protect personal information and provide 
to members and donors the opportunity to access and correct personal 
information we have about them.  

13.1.3 A copy of PIPEDA is available at the federal Privacy Officer’s website at 
www.privcom.gc.ca. 
 

13.2 Information We Gather and Use – Collecting Your Personal Information 
13.2.1 This policy only applies to your personal information that we collect or use in 

relation to a commercial activity of the Saskatchewan Martial Arts Association. 

http://www.privcom.gc.ca/
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13.2.2 We ask for your permission when we collect, use or disclose your personal 
information in the course of a commercial activity.  Personal information is that 
which refers to you specifically and is collected in person, over the telephone or 
by corresponding with you via mail, facsimile, or over the internet.  

13.2.3 When you request a service or membership from us, or participate in an athletic 
event sanctioned by us, we, or our affiliates, subsidiaries or related organizations, 
may, with your consent, collect personal information from you, which may include 
the following: 
13.2.3.1 name; 
13.2.3.2 mailing address; 
13.2.3.3 email address; 
13.2.3.4 telephone number; 
13.2.3.5 contact numbers; 
13.2.3.6 social insurance number; and 
13.2.3.7 date of birth; 
13.2.3.8 for competitions, personal height and weight, and past competition 

results; 
 

13.2.4 The following activities are examples of when we may require the collection or 
use of your personal information: 
13.2.4.1 collection of membership, registration or competition fees; 
13.2.4.2 organization of club activities; 
13.2.4.3 communicating with you about Saskatchewan Martial Arts 

Association or related association or organization activities; 
13.2.4.4 compiling member statistics; 
13.2.4.5 compiling member, athlete or registration lists; 
13.2.4.6 providing member, athlete or registration lists or member discipline or 

suspension reports or histories to other sports organizations; 
13.2.4.7 mailing out member newsletters; 
13.2.4.8 selling programs for competition, promotional, fundraising or other 

purposes; 
13.2.4.9 selling, bartering or leasing of member, donor or fundraising lists to 

third parties; 
13.2.4.10 participating in a dispute resolution process; 
13.2.4.11 participating in a fundraising or planned giving programs; 
13.2.4.12 communicating with members and athletes; 
13.2.4.13 using membership or donor lists for commercial activities of 

Saskatchewan Martial Arts Association or its related associations or 
organization; and 
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13.2.4.14 selling advertising in publications of Saskatchewan Martial Arts 
Association that contain personal information about the member, a 
donor or athletes (for example, athlete statistics). 

13.2.5 During the application process to become a [PSO] member, or to renew your 
membership, or as a non-member, donor or athlete associated with [PSO], you 
may have provided us with written consent respecting the collection, use and 
disclosure of your personal information.   This Privacy Policy is intended to 
supplement, and does not replace or modify any such written consent previously 
provided. 

13.2.6 You have a choice whether to provide us with the personal information requested.  
In our operations, however, your decision to withhold particular details may limit 
the services, association or membership we are able to provide you. In some 
cases we may not be able to enter into a relationship with you. 

13.2.7 Saskatchewan Martial Arts Association maintains a contact history for each 
member, which is used primarily for service, collection and payment purposes.  
This information, however, is limited to internal use and restricted to our 
employees, agents and volunteers.  

13.2.8 The information we ask you to provide varies with the circumstances of your 
activity or the service you request such as: 
13.2.8.1 General Inquiry  

13.2.8.1.1 For general inquiries on our organization, you may need to 
provide limited information such as your name, contact 
address or contact number. This will allow us to contact you 
with regard to your interest in Saskatchewan Martial Arts 
Association 

13.2.8.1.2 You may need to call Saskatchewan Martial Arts Association 
to make an inquiry as to your standing as a member or your 
activities within the organization.  In such instances, we will 
ask you to provide, at minimum, your name and residence. 

13.2.8.2 Athlete Participation 
13.2.8.2.1 We may be required to provide certain personal and 

statistical information regarding athletes for the purposes of 
competitions or rankings  

13.2.8.2.2 We may use the personal information you provide to us to: 
13.2.8.2.2.1 communicate with you 
13.2.8.2.2.2 provide you with the information you have 

requested 
13.2.8.2.2.3 provide statistical information and results for 

competitions and events 
13.2.8.2.2.4 advertising or promotional activities  
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13.2.9 With your consent, we may also send you information about other activities in 

which we believe you would be interested.  We want to assure you that we only 
use your personal information for the purposes that we have disclosed to you.  

13.2.10 Most of the information we retain about you consists of your membership 
and competition record.   We use transactional information to keep track of and 
report back to you in these areas, if requested.   

 
13.3 Whom We May Share Your Information 

13.3.1 Related Associations and Organizations – Saskatchewan Martial Arts Association 
and its employees and volunteers are all governed by our policies and procedures 
to ensure that your information is secure and treated with the utmost care and 
respect.   To enable you to benefit from our full range of activities and benefits, we 
may share information with other Saskatchewan Martial Arts Association 
affiliates or related organizations that perform services on our behalf or provide 
services to you. 

13.3.2 Employees and Volunteers - In the course of daily operations, access to 
private, sensitive and confidential information is restricted to authorized 
employees or volunteers who have a legitimate purpose and reason for 
accessing it. For example, when you call or e-mail us, our designated 
employees will access your information to verify that you are the member 
and to process your requests. As a condition of their employment or 
volunteer activities, all or our employees and volunteers of are required to 
abide by the privacy standards we have established.  Educate our 
employees, agents and volunteers about the responsibilities of handling 
personal information.  Unauthorized access to and/or disclosure of 
member information by an employee or volunteer of Saskatchewan Martial 

Arts Association is strictly prohibited. All employees and volunteers are 
expected to maintain the confidentiality of personal information at all times 
and failing to do so could result in appropriate disciplinary measures, 
which may include dismissal or termination of volunteer activities.  

13.3.3 Outside Service Suppliers - We sometimes contract outside organizations 
to perform specialized services, such as processing data, applying 
payments or facilitating mail-outs. Our service suppliers may at times 
process or handle some of the information we receive from you.  When we 
contract with our suppliers to provide specialized services, they are given 
only the information necessary to perform those services. Additionally, 
they are prohibited from storing, analyzing or using that information for 
purposes other than to carry out the service contracted with us to provide. 
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Our suppliers are bound by contractual obligations designed to protect the 
privacy and security of your information. As part of our contract 
agreements, our suppliers and their employees are required to protect your 
information in a manner consistent with the privacy policies and practices 
that we have established. 

13.3.4 Other - We do share personal information of our members in the following 
circumstances: 
13.3.4.1 When required by law - There are some types of information 

that we are legally required to disclose. We may also be 
required to disclose information in connection with a legal 
proceeding or court order to authorities. Only the information 
specifically requested by legitimate authorities will be 
disclosed; 

13.3.4.2 When permitted by law - In certain other situations we may be 
required to disclose personal information, such as when 
returning a cheque due to insufficient funds or when dealing 
with a legal matter that concerns your membership or activities 
within Saskatchewan Martial Arts Association 

13.3.4.3 When disclosure is clearly in your best interests, as determined 
in the sole discretion of Saskatchewan Martial Arts Association 
and consent cannot be obtained in a timely manner; 

13.3.4.4 Where the information is considered to be in the public domain; 
13.3.4.5 To collect a debt owed to Saskatchewan Martial Arts Association 

and 
13.3.4.6 In cases of emergency. 
 

13.3.5 Saskatchewan Martial Arts Association may disclose the following kind of 
personal information about you: 
13.3.5.1 Information we receive from you on your application and other 

forms you submit to us or communications between us, 
including by writing, by telephone, by fax or by electronic 
format. This information includes, for example, your name, your 
address, and telephone number.  

13.3.5.2 Information about your dealings and relationship with us and 
our related associations and organizations. For example, this 
information includes your membership status and athletic 
activities 
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13.3.5.3 We may also disclose the same kind of personal information 
described above with respect to our former members.  

 

13.4 How We Safeguard Your Information 
13.4.1 At Saskatchewan Martial Arts Association we do our best to protect the 

privacy of our members.  All of our databases are password protected and 
customer information is given to employees and volunteers only to conduct 
their jobs or tasks.  Our employees and volunteers are required to update 
their computer passwords regularly.  

13.4.2 We will ensure that the security of information held in our possession will 
be at a level that complies with PIPEDA. 

 
13.5 Internet Websites 

13.5.1 We do not monitor individual use of our website at 
www.saskmartialarts.ca. We do however monitor activities on the website 
to improve its functionality. This information does not contain personal 
information, beyond what is needed for contact purposes, and is not 
permanently stored for future use.  

 
13.6 Verifying Your Information 

13.6.1 At Saskatchewan Martial Arts Association decisions that directly impact you 
are made based on the information we have about you. Therefore, it is 
important that your personal information is accurate and complete.  

13.6.2 As a member, athlete, donor or customer, you have the right to access, 
verify and amend your personal information held by us. 

 
13.7 Accessing Your Personal Information 

13.7.1 Saskatchewan Martial Arts Association will provide a procedure for its 
members, athletes and non-member customers to view information held 
by Saskatchewan Martial Arts Association and to report and quickly remedy 
inaccurate information.   There are certain situations where [PSO] may not 
provide an individual access to their personal information, including those 
instances where: 
13.7.1.1 the information is prohibitively costly to provide; 
13.7.1.2 the information contains references to other individuals, 

including members, donors or non-member customers; 
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13.7.1.3 the information cannot be disclosed for legal, security or 
commercial propriety reasons; and 

13.7.1.4 the information is subject to solicitor-client or litigation 
privilege. 

13.7.2 We have appointed a privacy officer to ensure that the requirements of 
PIPEDA are adhered to. 

 
13.8 Withdrawing Consent 

13.8.1 Upon becoming a member of Saskatchewan Martial Arts Association 
participating in activities arranged or sanctioned by us, you consent to our 
use, collection, verification and disclosure of your personal information in 
accordance with this Policy.  You may at any time withdraw your consent 
for your personal information to be used for certain purposes.   A 
withdrawal of consent must be in writing and must be sent to us registered 
mail to the address listed below.  If your consent is withdrawn, this may 
restrict our ability to assist you or to extend membership privileges and we 
may not be able to provide you with all of our benefits, products and 
services. 
 

13.9 In Summary 
13.9.1 We take our responsibility to respect and protect the confidentiality of your 

personal information very seriously. For more information about our 
commitment to protect the privacy and confidentiality of your personal 
information or to express any concerns you may have, please email 
ed@saskmartialarts.ca 

 
13.10 PIPEDA Summary 

13.10.1 Principle 1 – Accountability: An organization is responsible for personal 
information under its control and shall designate an individual or 
individuals who are accountable for the organization's compliance with 
the following principles. 

13.10.2 Principle 2 -- Identifying Purposes: The purposes for which personal 
information is collected shall be identified by the organization at or 
before the time the information is collected. 

13.10.3 Principle 3 – Consent: The knowledge and consent of the individual are 
required for the collection, use, or disclosure of personal information, 
except where inappropriate. 
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13.10.4 Principle 4 -- Limiting Collection - The collection of personal information 
shall be limited to that which is necessary for the purposes identified by 
the organization. Information shall be collected by fair and lawful means. 

13.10.5 Principle 5 -- Limiting Use, Disclosure, and Retention - Personal 
information shall not be used or disclosed for purposes other than those 
for which it was collected, except with the consent of the individual or 
as required by law. Personal information shall be retained only as long as 
necessary for the fulfillment of those purposes. 

13.10.6 Principle 6 – Accuracy: Personal information shall be as accurate, 
complete, and up-to-date as is necessary for the purposes for which it is 
to be used. 

13.10.7 Principle 7 – Safeguards: Personal information shall be protected by 
security safeguards appropriate to the sensitivity of the information. 

13.10.8 Principle 8 – Openness: An organization shall make readily available to 
individuals specific information about its policies and practices relating 
to the management of personal information. 

13.10.9 Principle 9 -- Individual Access: Upon request, an individual shall be 
informed of the existence, use, and disclosure of his or her personal 
information and shall be given access to that information. An individual 
shall be able to challenge the accuracy and completeness of the 
information and have it amended as appropriate 

13.10.10 Principle 10 -- Challenging Compliance: An individual shall be able to 
address a challenge concerning compliance with the above principles to 
the designated individual or individuals accountable for the 
organization's compliance. 

 

 
 
 


